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FORM 15 HKTDC Education & Careers  |Hong Kong Convention and Exhibition Centre
Expo 2019 1 Expo Drive, Wanchai, Hong Kong

o - Tel : (852) 2582 7195
BEEHRBHERBEBEEE 2019 Fax : (852) 2582 7127

24-27/1/2019 Attn: Mr. Spencer Chan, Assistant Security Manager
Email : spencerchan@hkcec.com

Hire Of Security Guards Order Form
IR B HHEER

Deadline:

24 Dec 2018

Event Mame: (For office wse)
Move in: Oipen Period: Move Out: EVEMT Il
Venua/Booth No: LOG NO:
Deadline: (14 days before 15t day of Licensed Penod
HES per Shift (Consecutive Hours
1. |Security Senvices 4 Hours 5 Hours 1§ Hours 7 Hours 8 Hours 9 Hours 10 Hows | 11 Hours | 12 Howrs 13 Hours
a3 | Security Guard 677 783 855 224 o34 1.011 1.111 333 16
b | Security Supenvisor 750 258 0a63 1,042 1,113 188 1,255 508 1,218
c_| Security Officer 1,142 1,249 1262 1,455 1,560 1,740 1643 2,210 2,700
d | Guard in Plain Clothes 836 240 1.058 1184 1.308 1,448 1.502 1,804 2.130
e | Armed Guard WA MiA MIA 'y 2.240 2,530 2811 337 A
‘Working Period
Mo, of Date Time Total
2. |Services Details Labaour From To From To Hours Total HES
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Total without adjustment: 4]
Late order surcharge 15%
Site order surcharge 30%
Total Amount 0
Cancellation charge
REMARKS:

a. Al Security Guard services are charged for 3 minimum of 4 hours except for Armed Guard services which are charged for a minimum of 8 hours.

b. For Security Guard Service, a minimum of 1 Security Supervisor must be employed for each deployment of 3 to 8 Secaity Guards or Ammed Guards.

. For Armed Guard Service, a minimum of 1 Armed Guard must be employed for relief ! stand-by purposes.

d. A 2-week notice is required for ordering security services. Provision of security personnel is subject to availability at the time of ordering. Cancellations of
confimmed orders for security personnel are subject to 50% and 100% cancellatbon charges for notice given within 7 days and 3 days respectively prior to the
specific senvice commencement date indicated on the Order Form

e HML will provide separate quotations for special amangements such as high level of deployment guard services (in excess of 150 guards per shift), or age and
anguage preference
For security services requested in excess of 13 consecutive hours, personnel charges will be caleulated on the basis of the rate for 10 hours plus the rate for the
additional hours specified in the table above. Examples: charges for securty guard service for 14 consecutive hours will total §1.788 (531,111 + J; charges
for secur Tyguar\d service for 15 consecutive hours will total 51,884 (31,111 = $783); and. charges for security guard service for 18 consecutive hours will total
$1.,968 (51,111 + 5355)

g. Services for guard senvices for cash-in-fransit may be quoted upon reguest.

h. AN security and guarding semnvices at the HKCEC are exclusively provided by a licensad third-party.
i. Please see enclosed for General Motes and Conditions

j.  Onders will not be processed until full payment is made.

Company Name:
Company Address.

Tel Mo.: Fax Mo Emai Address: —_—
Mame (In caps): Signature: Date:
PLEASE RETURN THES FORM TO: Hong Kong Convention & Exhibition Centre (Management) Ltd.

Ewent Planning & Co-ordination Department
1 Exp Drive. Wanchai, Hong Kong. China
Tel: (852) 25682 SEEE Fax- (852) 2582 7108
MAs on 20082017 (W1)
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GEMERAL NOTES AND CONDITIONS

1

In the document, the fiollowing definitions apply:

"HKCEC"
Hong Kong Conwention and Exhibition Centre, the physical premises situated at 1 Expo Drive, Wanchai, Hong Kong. China including all of its intemnal wenues and
sernvice areas, or other areas detailed in a Licence Agreement, and any and all fumiture, fidtures and equipment on the premises belonging to the HKCEC;

“HML"

Hong Kong Convention and Exhibition Centre (Management) Ltd, the management and operating company of the Hong Kong Convention and Exhibition Cenre,
its management personnel (incheding Event Managers and Assistant Event Managers), and other staff members acting under the authority of the management
@,

“User”
Includes Licensee, or any contractor, subconfractor or other person or entity that utilises the services or equipment incleded in this document.

In general, orders for senvices and equipment for exhibitions must be submitted to HML before the deadline; othenaise, a surchange of 15% shall be imposed on
the basic rates. In addition. applicable on-site orders or amendments are subject to a surcharge of 30% of the basic rates. HML reserves the right to refuse
orders received after any applicable deadiine.

Cancellation Charges will apply in accordance with the following table:

EXnIouon A OMer Cvents
Deadins for Deadine for
ardanng ordanng
(bma bafare tha (ume bafors the
start of the = Tdays start of the = 3days
Licensed Perod) | in advance | on-sie Licensed Pemnd) | m advance ]
Power Mains and
8 Becirical Sarvices 3 Wasks 30% 100% - - 100%
Compressed A,
b | Water and Drainage I Wesis 30% 100% - - 100%
Services
Tekephone, Facsimie,
Cabiing and Data Line
¢ | Services (ext luding 3 Weeks 30% 100% 3 Weeks 30% 100%
centre internal wiring
for privale ¢irc ult)
d Lm':'.""" w Brosdband 3 Weeks 0% 100% 3 Weaks 30% 100%
Broadband Line with
& | Fieed IP Address and || 3 Weeks 100% =14 days 3 Weeks 100% = 14 days
DIA Line
‘Wreless Internet
f | Teehnicsl Support 1 Month 0% 100% 1 Month 0% 100%
Services
Weieral Handing
9| Equipment Services 1 Week 30% 100% - - 100%
Labour - Security
h . W % 100% 2 W %sT 100%
Personnel Services 2 Weeks 50 00%53 days sois 50%<7 days 00% <3 days
Cabour - Technician |
] m'::hmf 2 Weaaks 30% 100% 2 Weaks 30% 100%
Attendant Servic &3
i M angement! | 5 eeks 30% 100% 2 Wesis 30% 100%

Any individual equipment relocation on the same day will be subject to a labowr charge equal to 30% of the rental charge. Any requests for eguipment relocation to a
different venue on subsequetn day(s) will reguire 3 separate order.

All equipment provided by HML must be utilised within HKCEC and used exchusively for the specified event andior time period. The HKCEC's Exhibition or General
Ewvent Rules and Regulations will apply to swch use and the User is responsible for full compliance with any and all applicable provisions of those Rules and
Regulations and will use equipment in a safe and proper manner. The User may not make any altemations. medifications to, or utilise any attachments andlor
additions with equipment.

Services included hersin provided to any User by HML or utilised by Users, will be in compliance with the HKCEC's Exhibition or General Event Rules and
Regulations as applicable.

The provision of any senices | equipment is subject to availability at the time of ordering. Orders will be accepted on a “first come. first served” basis. HML reserves
the right to reject any orders received; in such cases, Users will be notified accondingly.

If by reason of Force Majeure Event, labour difficulties, shortage of matenals or any other cause outside the control of HML, or if HML is unabde to provide any or all
of the semvices or equipment ordered during the whole or any part of the duration of the event. the User's sole right shall be Emited to a refund on a pro-rata basis of
the changes paid for the services or equipment.

The User will ke responsible for retuming all equipment and related matenials to HML within 1 hour of the end of the Licensed Pericd or other time pericd specified.

The User will b liable for any loss or damage to the eguipment arising from the User’s negligence, mis-use, unauthonsed maintenance or other cause within the
reasonable control of the User, its representatives, employees, agents or invitees. In the event of any loss or damage to the equipment for which User is responsible,
the User will reimbwrse HML for the total cost of making good, or replacement if necessary.

The User will b2 in default of the agreement o use services andior equipment i the User fails to pay any charges when due or fals to retum the equipment to HML
after use.

At any time after a User has not complisd with an agreement to use senvice and'or equipment, HML may terminate the rental services or use of equipment, by notice
to the User and will take possession of the equipment. The User will remain Eable for any and all unpaid changes and HML may apply. and retain all or a portion of
the User's security / damape deposit as may be necessary to compensate HML for any unpaid changes. damages or expenses incurmed on account of non-
compliance.

All orders must be submitted and setied with applicable payment in Hong Kong Dollars by the specfied due date of the inwice, exempt from any bank charges,
mncluding the required deposit. Cheque or bank draft (must be drawn from local banks) must be made payable to "Hong Kong Convention and Exhibition Centre
{Management) Ltd.” or TIT or cable transfer to “The Hong Kong and Shanghai Banking Corporation Ltd., Sun Hung Kai Centre Branch. Shops 115-117 and 127-133,
1/F Sun Hung Kai Centre, 30 Harbour Road, Wanchai, Hong Kong. A'C Mo 582-000883-001." Swift Code: HSBCHKHHHKH. Payments by major credit cards are
also accepted. HML resenses the right not to process orders without payment.



